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Background and drivers

1

In response tothe COVID-19 pandemic, anumber of mitigation measures forassessments were
announced by the University which included short-term coursework extensions of up to 14 days
arranged locallyin Faculties and Departments. Students did not need to submit medical evidenceto
support applications made on medical grounds and applications forlonger coursework extensions
continued to be considered by the Exams Access and Mitigation Committee (EAMC).

It is not known how many short extensions were granted locally.

Students on certain PGT courses® who need a short extension, which would notimpact on the dateson
which marks can be considered by the Exam Board and Degree Committee, can applylocally. Longer
extensionsare applied forviaCamSIS. Thisarrangement precedesthe pandemicrelated mitigation.
The current process forshort extensionsis done viathe EAMCunder delegated authorityandin
consultation with the Chair or Senior Examiner. Departments are holding information locally on
outcomes of extension requests. No central systemis availableto support this. The current process
usually takes 2-3 days, but can take longer. Requests for longer extensions are considered by the EAMC
at a scheduled meeting.

In 2021-22, 437 coursework extensions were considered by the EAMC. This numberincludesthose
considered under delegated authority and those ata meeting. Appendix A shows the breakdown of
those considered by delegated authority only, by department.

Departments would be maintaining records of these extensions awarded fortheir own purposes. Any
change to the current process should allow departments to streamline their process and remove risk of
retention of sensitive personal data.

The OIA Good Practice Framework: Requests foradditional consideration recommends self-certification

of medical grounds forshort extensions (ch. 49— 54).
The purpose of this policy isto implement a consistentand transparent process to students across
departments.

Policy on managing extensions to coursework

1

The current arrangement for certain PGT courses® will continue.

For other PGT coursesand UG courses, Faculties and Departments are required to grant extensions of
up to 7 days locally, without requiringan application to be submitted tothe EAMC. Students may
requestaperiod less than seven days which should be managed within the policy. Extensions can be
requested forany reason (medical or non-medical) and students can self-certify directly to Faculties and
departments with norequirementforevidence to be provided.

Self-certificationisin-line with arrangementsin most workplaces, where employees are generally
allowedtoreporttheirown absences and to self-certify short periods of ilIness.

Applications forlongerthan 7 days should continue to be made to the EAMC. Current guidance notes
for applications to the EAMCcan be found here.

Faculties and Departments should review deadline applications regularly to ensure that any requests for
extensions can be accommodated within the usual marking windows.

Faculties and Departments should identify instances where extensions are only possibleforless than 7
days, for example, where the currentdeadlineis 5days before an Examiners meeting. Inthese cases, a
maximum number of extension days should be considered, and these must be clearly communicated to
students atthe start of the academicyear and visible through Course Handbooks or similar. If arequest
for an extension exceeds that period, an applicationtothe EAMCis required and the student may be
required to submitan application to the EAMC, and an allowance may be required.
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https://www.cambridgestudents.cam.ac.uk/your-course/postgraduate-study/your-student-status/extending-your-end-registration-date
https://www.oiahe.org.uk/media/2544/oia-gpf-requests-for-additional-consideration.pdf
https://www.student-registry.admin.cam.ac.uk/about-us/EAMC
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Faculties and Departments should identify instances where an extension is not possible, forexample,
due to clashes with Exam Board meetings, and these must be clearly communicated to students atthe
start of the academicyearthrough Course Handbooks or similar. Where astudentis notable to meet
the published deadline, and an extensionis not possible, the student may be required to submitan
applicationtothe EAMC, and an allowance may be required.

Guidance notesforstudents will be issued by the EAMCannually. These will highlight the implications of
self-certifying extensions and the subsequentimpact on teachingand otherassessments as well as the
needtoengage with their Collegefor ongoing support, wherethe reason forthe extensionis on-going.
The reasonfor the extensionis notrequired to be shared by the studentand departments should not
collectthis dataunless they can demonstrate alegitimate requirement and dataretention policy.
When completingthe self-certification, students will be required to confirm that they have informed
their Tutor of the extension. This practice ensures that the College are aware of the extension and
where appropriate, wellbeing support can be considered. This confirmation should be includedin the
application by uploading a copy of an email sent (possible using existing MS Form functionality). If
Departments had concerns about additional support needs from this extension, they should contact the
student’s Tutordirectly.

Faculties and departments should ensure that they have clear mechanisms for managing the extension
processfor upto 7 days that are easily accessible to students and visible to all College staff who might
advise students. Atemplate MSformisavailable uponrequest fromthe EAMC.

Where possible, self-certification extensions should be submitted before the deadline. Where thisis not
possible, it should be made at the point of submission of the work.

Where a course has a number of units which require coursework or submission of work by a specific
date (e.g. records of practical work, lab sessions), the Department should considerand communicate
clearly how many instances of self-certification can be submitted, before referral tothe EAMC. Thisis to
ensure thatthe process can operate fairly and minimises the risk thatitis misused.

Students who exceed any Faculty and Department limit on self-certified extensions can make an
applicationtothe EAMC viatheirCollege.

Where penalties are applied forlate submission, theseshould only be applied afterthe 7-day self-
certification window, providing the student has completed the self-certification form. Where astudent
has not completed the self-certification form, then penalties should be applied from the original date of
submission.



